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Women’s Resource Centre

Training and Events Booking Form

A booking form must be completed for each individual wishing to attend a WRC training or event. Please complete both sides of this booking form.

Step 1 – Which training/s or event/s would you like to attend?

	Title of training or event
	Date 

(of training or event)
	Cost 

 (if applicable)

	
	
	

	
	
	

	
	
	

	
	
	

	TOTAL
	£


Step 2 – Your details

	Name:  __________________________________________________

Organisation: _____________________________________​________


	Please ( if you are a new group which is just starting  (

	
	

	Address: _____________________________________________________________________________________ 

Postcode: ____________________      Borough where your organisation is based: ___________________________
Email: _________________________  Tel: ____________________   

Mobile (in case of short notice alterations): _____________________________ 



	Position in organisation:         ( Trustee            ( Volunteer            ( Paid staff member

	WRC membership details:     ( Member            ( Non-member      ( Applying for membership

	Dietary requirements:____________________________________________________________________  

Access requirements: ____________________________________________________________________

E.g. wheelchair user, BSL interpreter, induction loop, large print documents etc. We cannot guarantee these unless booked 4 weeks in advance but we will make every effort to ensure events are inclusive.                                              


	For a copy of this form in larger print, Braille, audio or electronic format, contact the WRC on 020 7324 3040 or email info@wrc.org.uk 


Please 
complete 
overleaf

Step 3 – About your organisation 
We need this information to improve our services and report back to funders - please take the time to complete. 
1. Is your organisation: 


	( Pan-London
	( International
	( Nationwide
	( Borough-based 


2. What is the annual income of your organisation?

	( Not funded
	( < £10,000
	( £10,001 – 50,000
	( £50,001 – 100,000

	( £100,001 – 200,000
	( £200,001 – 300,000
	( £300,001 – 400,000
	( £400,001+


3. How many of the following do you have in your organisation?

	______ Full-Time Paid Staff
	______ Part-Time Paid Staff
	______ Volunteers (incl. Trustees)


4. Does your organisation work for/with a specific group of people? 

Please tick only the box/es below if THREE QUARTERS or more of your service users/members are from that group. (E.g. project for Asian girls can tick Women and/or Girls, Young people and BME people) 

	( Women and/or Girls
	( BME people
	( Older people
	( Other (please specify) ___________________  

	( Refugees/Asylum Seekers

( LGBT people
	( People who have experienced abuse or violence


	( People on low incomes

( Young people


	( Disabled people
( A range of groups/people


5. Is your organisation led by a specific group of people?

Please tick only the box/es below if THREE QUARTERS or more of your staff are from that group. 

	( Women
	( BME people
	( LGBT people
	( Disabled people
	( Refugees


6. How many people does your organisation provide services to in a year? 

	( 0 - 99
	( 100 – 249
	( 250 - 499
	( 500 – 999 
	( 1000+   ( 1,000+
	( Not applicable     


7. If you are a membership organisation, how many members do you have? 

	( 0 - 99
	( 100 – 249
	( 250 - 499
	( 500 – 999 
	( 1000+   ( 1,000+
	( Not applicable     


Step 4 – Confirmation and return your booking form 

Booking forms and any applicable payment (cheques should be made payable to Women’s Resource Centre) must reach us one week before the training or event. Please confirm that you have read and understand the Cancellations and Transfer Policy (see Training and Events Programme or www.wrc.org.uk) by ticking the box below.

(  I have read and understand the     Cancellations and Transfer Policy






For all enquiries and to return your booking form: 





Women’s Resource Centre


Ground Floor East


33-41 Dallington Street


London EC1V 0BB


Ph: 020 7324 3040 		Fax: 020 7324 3050


Email: � HYPERLINK "mailto:admin@wrc.org.uk" ��admin@wrc.org.uk� 	Website: � HYPERLINK "http://www.wrc.org.uk" ��www.wrc.org.uk� 












